Office of Highway Safety Grant Program

Instructions for Monthly Enforcement Data Report Form
(Form MEDR) 
Instructions for the completion of Form MEDR: 

A. General Instructions

1. Form MEDR must be used by law enforcement agency subgrantees to report the monthly activities of the project.

2. Form MEDR should only be completed if the grant includes personnel costs for Traffic Enforcement Officers.
3. Hours and data included on the form should only be for the grant-funded officers.
4. Form MEDR is due no later than 15 days after the last day of the reporting month. 

5. All information must be included on the form. If additional space is needed, please attach additional information to the form. Feel free to include any brochures produced, newspaper clippings or anything else related to the project.

6. Mail the original signed form to Office of Highway Safety Program, PO Box 1993, Blythewood, SC 29016.

7. If you have questions about the completion of form MEDR, please call your Program Manager at (803) 896-9950 or toll-free at (877) 349-7187
B. Instructions for Completing Form MEDR
1. Grant Number – The current grant number.

2. Agency – The name of the agency. (use abbreviations PD and SO to save space)

3. Month/Year – The month/year of the data.

4. Grant-Funded Officers Traffic Offenses and Criminal Charges – Enter the number for the month under the appropriate classification. Areas shaded in gray are automatically calculated. 
5. Number of Fugitives Arrested – Enter the number of fugitives arrested by the grant-funded officers.
6. Number of Stolen Vehicles Recovered – Enter the number of stolen vehicles recovered by the grant-funded officers.
7. Number of Officers on Project – Enter the number of officers being funded by the grant. 
8. Project Hours Worked – Enter the hours worked for the month by the grant-funded officers. Break out the hours by time worked in Enforcement, Training, Court, Crashes, Public Information and Other. The sum of hours is automatically calculated in the shaded gray area. 

9. Checkpoints – List the number of checkpoints conducted by your agency alone in the Single Agency category and the number of checkpoints you participated in with other agencies in the Multi-Jurisdictional category.
10. Department Crash Data – Enter the number of crashes that occurred in your jurisdiction (not just those crashes worked by grant-funded officers):

A –Total Crashes: number of total crashes.

B –Injury Crashes: number of crashes that involved injury only
C –A/R Injury Crashes: number of injury crashes that were Alcohol Related. 
D –Fatal Crashes: number of crashes that involved a fatality. 

E –A/R Fatal Crashes: number of fatal crashes that were Alcohol Related. 
F –PDO Crashes: number of crashes that involoved Property Damage only.

G –A/R PDO Crashes: number of Property Damage Only crashes that were Alcohol 
      Related.
11. Public Information Data – Enter the number of Presentations, and estimated People Present for the month.
12.
Certification – The form must be signed and dated by the project manager or agency head. 
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